(Prepare the following letter on your Company letter –head)

Date:

To,

Nijeidi Industrial Supply,

P.O. Box: 938

Al-Khobar – 31952

K.S.A.

Attn: The General Manager

Sub: Request for Credit Facility.

Please be advised that we would like to have credit facility with your

Company in line with following guide lines.

1.
Purchase Orders will Written, Numbered, Stamped and


Signed by the authorized signatories.

2.
Minimum monthly purchase will be not less than SR. 5,000.00.

3.
Payment will be made by cheque or bank transfer within 7 days.

Authorized person
:

Position

:

Authorized signatory
:

Company Stamp.




Chamber of Commerce Stamp.
